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OFFICE OF THE MUNICIPAL COUNCIL PARALAKHEMUNDI, GAJAPATI

Ph No : 0681 5-222052, e-Mait : parata.mpty@g mai l.com

Letter t'to fl9Et lpxp Dated: *J e nozq

OUOTATION CALL NOTICB

Sealed Quotations are invited 1'rom the registered flrrns / organizations / agencies for
providing Security Guarcls to the office clf the Municipal Council, Paralakhemundi, Gajapati. The
irrtending finls/ organizations / agencies rlay subrnit the quotation along lvith supporling
docurnettts to tlre oI'flce ol'the Municipal Council, ParalakhemLrndi, Gajapati on or lrefore dt
09.07.2024 dr-rring office hours i.e.. fi'om I0.00 AM to 5.00 PM through registere<J / speecl post.

SERVICE TO BE Ii.E]\T}BRET)

For providing trained and prof'essional Security Cuards round the clock. on shift wise
basis, for rvatch ancl rvarcl o1'Paralakhenrundi N4urricipalit-"- & other premises as and r,vhen

required

The agencl,'to be selectecl tbr rendering security services shall be required to deployecl 10
(Ten) nos. o1'personnel {br security services i.e., (l) 2 nos. each at Paralakhernundi
Municipality, Mahara.ja Samadhi Park, Atala Park (2) 1 nos. each at Reading Room, Biju
Kall,an Mandap, Tou,nhall & MCC/MRF at Ram Nagar.

The agency shall have ttt provide security service rounclthe clock, on shill lvise basis. fbr
rvatch and vvard in the above placcs.

T'he Security persoltnel u,ho deployec{ are at least three years experience in this fielcl.
Tlte security services shall be made daily orr official rvorking <1a1,s as rvell as on public

Holidays also.

ELTGIBILITY CRITN,RIA

The firrn / organization / agency must have valid l{egistration Certificate. They must be
registered under Contract Labour (R&A) Act 1970 under the Odisha shops and
cornnrercial llstablishrnent Act, I 956.

The firttrs lorganizalions / agencies musl have appropliate license issued by Horne
Department, Govt. ol'odisha u.nder Private Security Agency (Regulation) Act, 2005 &
Rules 2009. The cluotation must accolnpany lvith the copies of the valid registratiorl
certiflcates. T'[re qLrotationerr,vi[[ be responsible fbr pay'ment of dues uncler EPF Act / ESI
Act in case of Security Guards engaged by the m.

The quotationers must have valid Goods &" Services 'l'ax registration certificate,
Pertnanent Account Number (PAN), proper labour license issued b), the competent
Authority. 'l'he cluotation must accompany with the copies of the same.
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4. "l'he firms I organizations / agencies rnust have previoLrs experience ol'providing security
guards and have deployed security guards in the Central Govt. / State Govt. / Public
Sector Llndertal<ings fclr at least three consecutive years. Ciopy o1'the document showing
years of experience in providing security guards to other organizations must be furnishecl
u,ith the quotation.

5. The agency shoLrld not have been black-listed by any Central Covt.
Sector Undertakings Reputed Private Organizations. A declaration
subrritted in a stantp paper certiflecl by,the conrpetent authoritv.

/ State Govt. / Public

fbr the same mav be

BID SYSTEM

Tlte bidding r,r'ilI be of trn,o bid svstem i.e.. Technical Bid in Part-l (ANNEXTJRE-l) AND
Financial Bid in Part-ll (ANIJEXLIRE-Il)

INSTITUCTION FOt{ SUI]MTSSION AND OPENII{G OF BII)

1. The quotatiorr shall be subrnitted Lrnder two cover S)/stem Part-l i.e.,'l'echnicai Bid in
Paft-l (ANNEXUIUj-I) AND }rinarrcial Bid in Part-ll (ANNEXURE-II). All the pages of
Bid being submittecl tnust be sigrred and sequentiallv nurnbered by tire pages of Bid being
submitted must be signcd and secluentiallv nLunbercd bv the Biclder irrespective of the
natLlre of corrtent of documents. The Technical Bid (Part-l) shall includethe Ilid Security
Declaration Form and tl-re tender 1.ee in case ol dor,vnloadecl tenders. The Financial Bici
(Part-I1) slroulcl include fbrmats as specilied and are to be self attested by the bidder. The
quotation should be subrnilted in tr,r,o separate sealed enveiopes sLrpersribed rvith
technical and financial bid as the case lra\, bc anci narne and adclress of the cluotationer.
Iloth the etrvelopes i.e.. Part-l and Part-ll envelopes shall be put in another envelop,
rvhich shail be superscribed u,ith "Quotation 1or pror,'iding Securitl,Cuarcls to lvork uncler

Paralakltentundi Municipality" along n,itlr name and address o1'the agency and shall bear
the address of Executive (JIficer, Paralakhen,undi MLrnicipality'. Dist- Ca.iapati, Pin
Code-761200. The agency sirould mention his/her complete postal address and telephone
nutnber. e-mail address, etc. ot't the bottom left lrancl side of the envelope . The agel]c],
nTa.v sLrbmit any other details that lre/ she rnay' like to furnish.

The application form of quotation / tender containing terms ancl condition along with
other related informatiott f-or engager.nent of rnanpou,er lirr providing security guards bill
be available at N{unicipal Offrce. Paralakhemundi during offlce hours fiom dt28.06.2024
to dt 08.07.2021by paying Rs.1000/- (Rupees One Thousand) onlv torvards the cost of
tender document. In no circumstances, the amount paid lbr tender docunrents witl be

relundable. The terrder fbrm is non-refundable.

Both the bids (Technical & Financial) completed in all respects and in sealed condition
sl"rould reach the undersigned on either by' register post or speed post latest by dt

09.07 .2024 during the ofilce lrours i.e. from 10.00 AM to 5.00 PM.

Quoiation received after the due date and time shall not be entertained.
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5' The process of opening of Techrrical Bid ancl Financial Bid rvill be made througlr
physical mode. l-he Bidders are requestecl to mention their registered ernail Id, contact
details otl the hottorn left-hand side of the envelope. The irrtended bidders / authorized
representative shall sr_rbrnit a cop)/ of their Aadhar Carci/Voter ID/ pAN/ DL) during
opening of bid document. The scheclLrled date ancl time of opening of the technical bid
shall be at 11.00 AM on dt 10.07.2024 in the office charnber of Executive oflicer,
Paralal<hemundi Municipality. Due to unlbreseen eircLrmstances, if there occurs any
change in the scheduled date and time of opening o1'the bicls. tlre sarne shall be opened on
the nest working day at the sante tirrc.

6' The date ol' opelling of tlre Financial Bids shall be intimated to those I,irrns/
organ izati on s/agenc ies r,r,lro shal I q Lral i t,r, trre'l'ech n i ca I Ii i d.

7. Quotation received after the due date ancl time shall not be entertained.
8' The bidder shalI submit copies of their valid Registratign C]ertiflcate. certiflcates of

registration under Labour (R&A) Act, 1g70. Goo<Js &. Services Tax registration
certificate. PAN. appropriate license issLred by' Horne Department, Govt, of Odisha under
Private SecLrritl' Agency (ltegLrlation) Act. 2005 & ItLrles 2009 and Labour License
issued by the competent Authority along u,ith the '['echnical Bicl. The agelcy should also
subn,it the EPIr, ESI & experience certil'lcate fbr at Ieast three years.

9' Paralakhernundi Municipality shall not be liable lor any postal clelay or by any 6ther
Irleans, in receipt of the Bid o{'tlmrs / organizations / agencies.'l'he bicjs receir,,ed afler
dr-re date and timc shalI not be consiclered fbr opening.

l0' ]'he finns / organizations / agencies failing to submit all the spcciliecl ciocuments as
metltioned above along r,r'ith the T'eclrnical Ilid shall be summarily re.jected.

ll' Corrections in the bid documents, if any must be attested by the authorizecl signatory.

No request for withdrawal or modification u,ill be entertainecJ after the last date of
su bm issiol'r of Quotation.

E,MD / BID SBCUII.ITY

l' The technical bid rllust be accompanied by Bicl SecLrriry Declaration Form (Annexure-lll)
2' Quotation / Tenders ii' not accornpaniecl by Bid Security Declaration Forrn r,l,ill be

re.jected.

3' The bidder will have to deposit HMD of Rs.10,000/- (Ten 'fhoLrsanci) onlv in sSape of
Dernand Dralt dravvll on any Nationalized / Scheclulecl Bank payable at paralakhemuprli
in favour of llxec.rti'e otficer, paralalihenrundi Mu,icipality.

4' T'he EMD shall be returned to the utt-successlul biclcler or on completion of the contract
by successfirl bidder u,irhout interest.

5. The EMD and Perfbrntance Security may be
resulting fli'om the successftrl bidder,s lailure
ternrs ilnd conditions of the colltract

6. I'he perlbrrlallce security shall be sr.rbmittecl
at the time olacceptance of the agreement.

florfeited tor,vards cornpensation l.or any loss
to Iulfi1l the obligations under the scope of

by the successful bidcler prior to execution

WITHDRAWAL OR MODITI



EVALUATION CRITtrRTA

Tenderers u'ho quality in the technical evaluation rvill only be consiclerecl as technically
ciLralified Tenderers. Financial Ilids of such technicalty qualified tenclerers lvilI be opened for
evaluation. The lolest bidder in the flnancial bid as decided by the tender committee will be
ofl'ered flor providing securit,v guards to Paralakhemuncli Municipalitl,. The decision of the
l'ender committee shall be final in all respect for arvarding the contract.

GROUND OF RE,IECTIOI{

1. The agency is expected to cluote cornpetitive rate for providing trained security personnel
after careful analysis and the rate of service charges. In case it is rroticecl that the rates
quoted by the agency fbr any category is unusually high or unusual [orv in respect of
service charges, it will be a sul'l'icient cause fbr re'iection o1'the qLrotation Ibr the sake of
quaiity u'orl<. unless ExecLttive O1ficer. Paralakherlr-rndi N4r.rnicipatity' is convinced about
the reason of the rates on analysis o1'such rate.

2. The Executive O{ficer, Paralakhemundi MLrnicipality reserves the right to re.iect any or
alI the qLrotation received u,ithout assigning alty reason thereof and the agency shall not
be entitled to any costs. charges or expenses incidenlal to or connected rvith preparation
and submission of his quotation documents.

3. Canvassing in contrectinn rvith qLrotation / documents contair,ing uncalled for remarks are
liable to be re.iected.

4. Quotation u,ith any modiflcation(s) and /or special condition(s) of the agencies or u,ith
any rider is liable to rejeclion.

AGREEMENT

It shall be the responsibility of tlie successfirl agency to submit the singecl copies of the
agreement to the Executive Officer, Paralakhemundi Municipality within 7 days of issue of letter
of intent work orc'ler along with Rs.50,000/- (Rupees Fifty ThoLrsand) only in shape of DD / TDR
pledged inn favour of Execr.itive ofljcer, Paralakhemurrdi MLrnicipality.

INSPECTION OF WOIIKS

The ofllcer(s) designated b1' Paralakhemr"rndi Municipality is specifically authorizecl to
have lull po\\'ers arrd authority to inspect the watch and ward service proviclecl by the agency as

per quotation conditions and instructiolts issued liom tin-re to time.
The proprietor / representative of the selected firms / organizations / agencies wilI meet

the authorized officer in this office fbrtniglrtly i.e., l'1 Mondal,& 3'd Monciay of everyrnonth for
review of perlbrmance and brieting.



GENERAL CONDITIONS

Thc ofltrs mltst coltform to the rninimurn wages as prescribed by Labour and
Employmerlt Deparfinent, VI)A, ESI, EPF and other benefits as per rules alcl this rnust
be clearly indicated. -fhe 

service charges / Goocls & Services Tax as applicable. etc. if
any may also be specifically mentioned. ln case tile tax part is not mentioned in the
quotation, it n'ould be presumed thatthe quotecl price inclucles all taxes.
The service provider shall abide by the provisions ol'MinimLrm Wages Act. 1948.
Cotrtract Labour (Regulation & Abolition) Act. 1970, Erlplo-vees Provident Funils and
the Miscellalteous Provisions Act. 1952. Employees State Insurance Act, 1948, Private
Security' Agency (Regulatiort & Abolition Ac1. 2005 & Rules 2009 ancl other relevant
laws applicable to their establishment.
Paralakhemundi Municipality will make rlonthly paymenl to the f-irm / organization /
agellcy lor the services rendered lrv the firm / organization / agency, after submission of
bills along u,ith copies of challans/ pal,ment eviclence in support of deposit of EpF, ESI
contribution & other statutorl,' dues if an)/ \\'ith the appropriate authority ancl on
satislactory perfbrmance by'the concenred flrm / organization / agency.
'fDS as applicable lvill be dedLrcted fiorn the bills of the service provider as per Income
Tax Act / GST Act.
'fhe contract periocl lor providing Security Guards to Paraiakhemundi Municipality is for
a period ol one year frotn the clate of actural operaticxr (bcrginning of the service) or
signing of contract lvhichever is later.

Coods & Services Tax as applicable rvill be reinrbursed as perthe provisions of the GS1
Act. The GSl" as applicable if not mentioned in the quotation, it rvoulcJ be presurned that
the quoted price is inclusive of GSI'.

NOTICE AND COMNTUNICATIOI\

'fhe bidder is required to state his/her correct address in the docurlent inclucling valicl e-
mail & contact number. All notices, corrlrnunicatiorls to any llun / organization / agency by
Paralakhelnundi Municipality shall be deemed to have been sent or served if delivered or left at
or posted to the firrn / organization / agency and shall be deenred to have been so perfbrrnecl on
the day on which they rvere so delivered or le1t.

Paralakhemundi Municipality
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Memo No. eq g I

Memo No. AY 31

Clopy to the Office Notice
Municipal ity' for in lbrmation.

Memo No. AqEo

Memo No. aq q I

Copy submitted to
information.

Memo No. aq q ).-

Copv subrnitted to the
fbr favour of kind infbnnation.

Paralahhemundi Munici pality.

&+-ob, eo>\1

wide pirculation/Cashier, Paralakhemundi

A0N

Dated.

Board for

Copy sr-rbmitted to the D.l.O. NIC. Caiapati fbr l)vour of kind inlbrmation with a
recluest to up load the adver'lisement in District website at the earliest.

Exei
Paralakhemundi

Pa ralakhem undi Municipality.

Dared. a-+ D6 . eoA

Dnted. &1. Ob, 4,02g

the Chairperson, Paralakherrrundi Municipaiity for kind

E-""Y.,-&caoN
Paralakhem und'![ Municipality

Dated. a+- oh ^ aoLY

Collector, Gajapati / Project Director, DUDA, Gajapati

-r."r"*fu

Dated. ?*.vL.24U1

copy submitted to the Director, I&pR Department, odisha, Bhubaneswar for
advertisement in Two Odia Daily Local Nervspaper r,l,ith a request to pui{ish the tender notice,

ExecYtife Oih'cer



E.M.D: -

S.D:-

Agency

Period of Contract

Cost of tender document

Sale of tender document : -

DETAILS OF TENDER CALL NOTICE

Nameof thework: - Supply of Manpower for Security Guard at different places of
Paralakhemundi MLrnicipal ity.

Rs. 10,000.00 (RLrpees Ten 'llhousand) only in shape of Demand
Draft zrlongu,ith Bid documents.

'fhe Perfbnlance Security deposit of [ts. 50.000.00 (Rupees Fifiy
'fhoLrsand) only in shape of Dernand Draft successful bidder r,vho
qualifiecl the {inancial bid.

: - As per eligibility criteria.

: - One Year.

: * Rs.1,000.00

Date fhm dt 28.0(r.2024 to 08.07.2024 up to 5.30 p.M.

Last date for receipt of filled in tender Document. - date 09.07.2024 up to 5.00 p.M

Place and date of opening of technical bid: - Date 10.07 .2024 at I I .00 A.M, Office of the
Executive Of fi cer, Paralakhemund i M uni cipality.

Place and date of opening of financial bid: - Date 10.07.2024 at 4.00 P.M, Office of the

' Officer's invited the tender

Exec uti ve Of f rcer, Paralakhe.m und i Municipal ity.

: - E,xecutive Otficer. Paralal<hernundi Municipality.

Likely date for commencement of Deployment of manpower : -Date 01.08.2024

Paralakhemundi Municipality


